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	Educator’s name:
	


When school aged children are walking to and from school, their Educator and parent/guardian are required to complete this form which includes a plan for action to be taken if a child does not arrive at the required time.

Parents are to understand where arrangements are made and agreed on, Educators are not responsible for their child/ren once they have been signed out of care (before school) or until they are signed into care (after school).
	Child/ren’s Name/s:

	1.
	3.

	2.
	4.

	School name, address and telephone number:

	

	

	

	

	If walking to school, what is the departure time from the Educator’s home?

	

	If walking to Educator’s home from school, what is the expected arrival time at the Educator’s home?

	

	Action to be taken if child/ren does not arrive as planned:

	

	

	

	

	

	

	

	

	Parent’s name: 
	Parent’s signature: 
	
Date:  ……   / .…..   / …...   


Points from relevant policies:
4.9 CHILDREN ATTENDING KINDERGARTEN / SCHOOL

· Students are permitted to walk unaccompanied, or to take a bus, to and from the Educator’s house with the written permission of the parent/guardian. Students are expected to go directly to the Educator’s house. The written permission should include an expected arrival time and an action plan to follow if the child does not arrive. See the Missing Children policy for more information. 
9.3 MISSING CHILDREN
· Educators caring for school aged children who walk from school to the Educator’s home, or who are met at a bus stop, are required to complete a ‘school children – arrival and departure form’ in consultation with parent/guardian and signed by parent/guardian.
· If a school aged child does not arrive on time, the Educator should put the action plan from the ‘school children – arrival and departure form’ into operation.
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