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Educator name: ______________________________________________________ 

Please email form to educatorsupport@windermere.org.au prior to taking leave.
I will be taking leave from Family Day Care
From: ___________________ (first day of leave) to: ____________________ (last day of leave)
I will be available to provide care from (enter date): _________________________
Please ensure you (a) delete all attendances in Hubworks for the above period of leave unless your children are attending a relief educator and (b) submit Vacancies.
	*Families that you would like us to contact who require relief care



Public holidays for booked hours within your leave dates can be charged as absences and CCS will be paid. Windermere recommends that educators do not charge absences for public holidays that fall within their leave dates. However, as a small business owner and as per the family assistance law educators can make the business decision to charge should they choose to. 

If no public holidays fall within the above-mentioned leave dates, please submit your leave form. 

Should public holidays fall within the above-mentioned leave dates, please select an option below: 

I will not be charging my families absences for any public holidays that fall within the above-mentioned leave dates.              Families are not required to sign this form. 

I will be charging booked hours as absences for all public holidays that fall within the above-mentioned leave dates.   
[image: image1]  **All families with booked hours that will be charged absences on public holidays are required to sign below.
	Parent/guardian authorisation:

	I have been informed that booked hours will be charged as absences for all public holidays that fall within the above-mentioned leave: 

	Child/ren’s names
	Parent name
	Signature
	Date signed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Educator signed ______________________________ Date: ____________
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